[image: A logo with a eagle and text

AI-generated content may be incorrect.] DEPARTMENT OF THE ARMY
YOUR UNIT LETTERHEAD

OFFICE SYMBOL
SUBJECT:  Tattoo Validation and Exception to Policy Request for SSgt Doe, John B., XXX-XX-1234




OFFICE SYMBOL								        DATE

MEMORANDUM FOR RECORD

SUBJECT:  Recommendation of Medical Waiver Approval for Warrant Officer Candidate (Your Rank and Name)

1.  This memorandum serves as a recommendation of approval for a waiver from the Directorate of manpower and personnel management (DMPM) and the Office of the Surgeon general (OTSG).

2.  SSG Doe is currently disqualified for accession standards IAW DODI 6130.03 MEDICAL STANDARDS FOR MILITARY SERVICE: APPOINTMENT, ENLISTEMENT, OR INDUCTION, Section 5.28 para q(2) for medical history.

3.  SSG Doe has served within the Logistics NCO Academy for the past two years and operated within the levels of highest responsibility. He has earned the nation’s trust and fulfilled his duties with the utmost professionalism. While under my Command, he served within a position of responsibility as a Small Group Leader, guiding and mentoring junior Noncommissioned Officers. His performance of military duties has been exemplary.

4.  I strongly recommend approval of this waiver.

5.  The point of contact for this memorandum is the undersigned at (123) 456-7890 or email joshua.a.cdr.mil@mail.mil.





   						JOSHUA A. CDR
						LTC, IN
						Commanding
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