
Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.


O:\USAREC_G6_DATA\USAREC G6 Publications Control Team\Stacey's CPU Publications\Publications in Revision\UR 385-2\FORMS\UF 1295
JemisonSI
11.0.0.20130303.1.892433
NEWCOMERS SAFETY AND OCCUPATIONAL HEALTH BRIEFING
(For use of this form see USAREC Pam 385-10)
1. Welcome to
. The following information is provided to orient you to the safety requirements of this 
command. It also serves to inform you of your basic rights in accordance with Army policy and the Occupational Safety and Health Act.
2. Appointed additional duty safety officers (ADSOs) are responsible for the management of this unit's safety program. They will monitor all aspects of the unit's safety program and report directly to the commander regarding safety-related issues. Additionally, the unit safety officials will serve as your  point of contact for accident reporting, safety information, and any suggestions for safety program improvements. The safety representatives for this  command are as follows:
3. Each individual will comply with all Department of Defense occupational safety and health standards and report any hazardous conditions, injuries, illnesses, or other mishaps promptly to their superior. Safety initiatives which contribute to the unit's safety goals will be recognized appropriately. You should be aware of the following:
b. Supervisors will immediately notify the appropriate unit safety representative. The safety official will determine whether the situation requires
further investigation.
c. The following are examples of reportable incidents:
   (1)  All accidents that involve an Army motor vehicle regardless of who is at fault.
   (2)  Personal injury to on-duty or off-duty military personnel and injury or occupational illness affecting on-duty civilian employees.
  (3)  Damage to any Army property.
   (4)  Occupational illness.
   (5)  Injury or illness affecting non-Army personnel or damage to non-Army property as a result of Army operations.
d. You have the right and duty to report an unsafe and/or unhealthful work condition. Reports under these conditions will be completed on DA Form
4755 (Employee Report of Alleged Unsafe or Unhealthful Working Conditions). In an imminent danger situation, report it without hesitation to the nearest
supervisor, safety officer, or commander. E-mail sent to the USAREC Safety Office will be kept in complete confidence to protect the identity of persons
reporting the unsafe act.
4. Any USAREC employee who is injured on the job or suffers from occupational illness should seek appropriate medical attention for observation and/or treatment. Injured civilian personnel should obtain the following forms from his or her supervisor. The supervisor will retain the original forms on file and will furnish copies to the supporting civilian personnel office. In the event of an emergency, the forms may follow as soon as practicable.
a. DOL Form CA 1 (Federal Employee's Notice of Traumatic Injury and Claim for Continuation of Pay/Compensation).
b. DOL Form CA 2 (Notice of Occupational Disease and Claim for Compensation).
a. Possess a valid state driver's license.
b. Have DA Form 348 (Equipment Operator's Qualification Record (Except Aircraft)) on file with the unit's Support Service Specialist. Driver's license, driver's
training and awards, along with traffic violations, must be annotated on the original DA Form 348.
5. If you will be driving a Government-owned vehicle (GOV), you must meet the following requirements:
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a. Unit Safety Officer:
b. Assistant Safety Officer/Safety NCO:
c. Support Service Specialist:
a. If you are involved in or aware of an accident, you must promptly report it to your immediate supervisor or the next person in your chain of
command in accordance with AR 385-10.
6. If you are new to
, information on state and local traffic laws, weather conditions, and traffic conditions will be provided. Should
you decide to obtain a
license, the nearest testing facility is located at
.
(State)
(State)
(Unit)
7. Your status as a military member or Department of the Army civilian employee does not entitle you to exemption from state and local traffic laws and ordinances. Operators must pay fines imposed on them for violations of traffic laws and ordinances. You will not be reimbursed for these fines. The following are general safety requirements and apply to anyone occupying a Government-owned or -leased vehicle.
a. Number of passengers is limited to the number of seatbelts with shoulder belts available.
b. Seatbelts will be worn at all times (in both GOVs and privately-owned vehicles (POVs)).
c. Headlights will be on at all times.
d. No one is allowed to smoke in a GOV.
e. You are prohibited from eating or drinking while operating a GOV.
f. Do not operate a GOV within 8 hours of consuming an alcoholic beverage. Such action is also prohibited by USAREC Reg 700-5. The regulation
also extends this prohibition to vehicles rented at Government expense.
g. Do not operate a GOV between the hours of 2300 and 0400 without written approval of the company or battalion commander.
a. GOVs are for official use only.
b. Do not use GOVs for personal business (for example, going to the Post Exchange, Class VI, banking facilities, laundry, or residence).
8. Use of GOVs (see USAREC Reg 700-5):
h. Hands-free and Bluetooth electronic devices are authorized for limited use while operating a government owned or leased motor vehicle (GOV), unless
prohibited by state laws.
c. Do not transport family members, retired military personnel, or other USAREC personnel for unofficial business.
d. Park GOVs in areas that minimize exposure to damage from traffic, vandalism, and crime.
     a. All USAREC Soldiers and civilian employees will complete the Risk Management Basic Course. New Soldiers and civilian employees will complete within 30 days of arrival to the unit.  This is a one-time requirement. Brigade ADSOs will furnish course instructions and/or Web site.
b. All military officers, noncommissioned officers, and supervisory civilian personnel will include safety as a rating element on their support form.
     c. All civilian employees (with the exception of managers and supervisors) are required to complete the mandatory employee safety course within 30 days of being assigned to the unit.  Managers and supervisors are required to complete the online Commander's Safety Course within 30 days of being assigned to the unit.  Each course is a one-time requirement.  Contact your Brigade ADSO for instructions.
9. As a member of this command, you must meet the following training and safety requirements:
e. All motorcycle and all-terrain vehicle (ATV) operators will:
    d. Remedial driving course. As an operator of a GOV, if you directly contribute to an accident, receive two moving violations in a 12-month period, or misuse a vehicle (vehicle abuse, display immature judgment, or horseplay is suspected), you will be required to undergo remedial driver training within 30 days of the incident.
   (1)  Identify themselves as motorcycle or ATV operators during unit inprocessing.
   (2)  Be required to complete one or more of the following forms:
   (a)  USAREC Form 385-10.4  (Motorcycle Operator Responsibilities (Soldier)) (signature mandatory).
   (b)  USAREC Form 385-10.5 (All-Terrain Vehicle Operator Responsibilities (Soldier)) (signature mandatory).
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  (3)  Be tracked by name by the unit.
     (5)  Be briefed on the motorcycle mentorship program. Most installations have a motorcycle mentorship program where riders can link up with more experienced riders. Units not near a military installation can participate in similar civilian groups or clubs. Motorcyclists are strongly encouraged to participate in installation motorcycle mentorship program activities.
     (4)  Training. Motorcycle operators must successfully complete an Army-approved motorcycle safety course before operating a motorcycle. Courses  are endorsed by the National Safety Council and the Motorcycle Safety Foundation. This command strongly recommends training for personnel who ride privately-owned ATVs. Training must be documented in DTMS.
f. Army personnel who are newly assigned to a unit will receive a briefing on the local driving hazards they may encounter while serving at that unit.
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   (1)  The Bluetooth or hands-free earpiece may only be used in one ear.
   (2)  Hands-free devices must be secured to the vehicle.
   (4)  Vehicle operators may not use hand-held electronic devices unless the vehicle is safely parked.
   (3)  Using a hand-held cell phone on speaker mode does not constitute a hands-free device.
SIGNATURE OF SOLDIER OR CIVILIAN EMPLOYEE:
SIGNATURE OF SAFETY OFFICER OR NCO:
DATE:
DATE:
a. Summon emergency medical or rescue personnel if injuries are involved.
b. Report all accidents to local police.
      g. All incoming personnel will be briefed on motor vehicle (GOVs, POVs, motorcycles) operations, local driving hazards, and requirements. Leaders will interview personnel before departing on permanent change of station leave to outline hazards and requirements of at-risk vehicle purchases, such as motorcycles, ATVs, and watercraft.
10. Emergencies. If your vehicle breaks down, do everything you can to prevent an accident. Place a highway warning device far enough behind the disabled vehicle to alert approaching traffic.
11. Accident reporting. If you are involved in a GOV accident, follow these procedures:
c. Fill out SF 91 (Motor Vehicle Accident Report) at the scene of the accident.
d. Notify the chain of command and the battalion vehicle manager immediately. After duty hours, notify the battalion executive officer and leave a
voice-mail message for the battalion vehicle manager.
12. You must report all accidents (GOVs, personal injuries, POVs) to your supervisor. Your supervisor will make sure that appropriate unit safety representatives are notified so that they may follow through on reporting procedures to the USAREC Safety Office.
Note: This document will be kept on file until the Soldier or employee leaves the unit.
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